PCRC Ethics Policy
Adopted: June 6, 2011
Overview

The Portage la Prairie Community Revitalization Corporation (PCRC) is a not-for-profit organization with the mandate to strengthen the well-being of our community by empowering citizens, enhancing neighbourhoods, fostering community spirit and building the capacity of community organizations.
The PCRC has a responsibility to protect and uphold the public interest and is committed to the highest standards of organizational integrity and accountability.
Purpose

The purpose of this Policy is to:
· Direct the PCRC regarding its ethical responsibilities to the organization, its members, its funders and to the community; and
· Provide assurance to the organization, its members, its funders and to the community regarding the ethical standards expected of the Board, employees and volunteers of the PCRC.

Application

This policy applies to Directors, employees, interns and volunteers of the PCRC. 
Definitions

a) Directors: Voting Members of PCRC who have been elected by the general membership to govern and manage the affairs of the PCRC. 
b) Employees: Individuals directly employed on a full-time, part-time, casual or contract basis by the PCRC.
c) Volunteers: Individuals providing service on a voluntary basis to the PCRC including sitting on Committees or assisting with events or projects.
d) Interns: Individuals working in the PCRC office on unpaid work experience such as internships, student practicum or other work experience placements.
Ethics Policy Statement
In its conduct of PCRC business, the PCRC commits itself and its employees and volunteers to ethical and lawful standards at all times. PCRC Directors, employees and volunteers will:
· Use authority consistent with appropriate individual roles and responsibilities; 

· Use professional decorum when acting on behalf of the PCRC;

· Avoid any real or perceived conflict of interest with respect to all matters as per the PCRC Conflict of Interest Policy;
· Strictly maintain confidentiality and follow accepted standards of access to information and protection of privacy policies. 
· Develop and implement policies which prohibit and protect any person against harassment including users of services, volunteers, employees and Directors;

· Avoid other appointments, employment or remuneration which conflict with or impair judgment in the performance of PCRC duties;

· Act in a manner consistent with PCRC policies, guidelines and operational procedures at all times;
· Never use PCRC assets in any manner which deviates from the intended use of the assets.
Questions related to this policy should be directed to the Executive Director. 
The PCRC Board of Directors will be made aware of all actions related to breaches of the Ethics Policy.
Administrative Reference

Disciplinary Action
Non-compliance with this policy results in disciplinary action which may include but is not limited to:

· counselling the individual about the non-compliance issue

· verbal and/or written notice or warning;

· suspension;

· reassignment; and
· dismissal.
